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Invitation to Tender 

Evaluation and Impact Contract – Secondary Teacher Training Approach
Up to £250,000 fixed price contract (including associated expenses & VAT)
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Introduction:  

The Secondary Teacher Training Approach will make a significant contribution to creating a healthier and more active nation. This will be achieved by increasing the number of young people, aged 11 to 18, who have a positive experience and perception of sport and physical activity.
In Sport England’s strategy, Towards an Active Nation, there is a commitment to offer specialist training to every secondary school in England by 2020. The Secondary Teacher Training Approach is the investment that will fulfil this commitment. It will challenge and develop the way in which schools value and deliver PE and school sport to better enable them to: 

· build the confidence of young people to take part in physical activity, irrespective of ability; 

· increase young people’s enjoyment of taking part in physical activity, and; 

· avoid negative experiences linked to taking part in physical activity and playing sport. 

The intention is to deliver these aims by bringing about whole system change in schools across England.
The approach will see the delivery of a series of tailored interventions. These will help schools and teachers provide a wider range of opportunities to increase young people’s enjoyment of school sport, physical activity and physical education (PE). The ultimate aim is to increase the chances of young people being active in later life.
A Consortium has been established to provide expertise, advice and oversight of this programme and the support it will provide to schools. The Consortium partners include Sport England, the Youth Sport Trust (YST), the Association for PE (AfPE), Activity Alliance, the Teaching Schools Council and the Department for Education (DfE).

Activity Alliance has been commissioned by Sport England to manage the evaluation contract and supplier for the national roll-out of the Secondary Teacher Training Approach. National roll-out commenced in October 2018 and is due to conclude July 2022. The contract has  a maximum value of up to £250,000 (including associated expenses and VAT).
Instructions to Suppliers: 
This information has been provided to ensure that all suppliers are given equal and fair consideration. Please ensure all information is read, instructions are followed and submissions are made in the knowledge of all expectations for this contract.

Timeline:
· advertisement for contract placed:  28/03/2019
· closing date for applications:  23/04/2019
· interviews confirmed with short listed candidates: 02/05/2019
· interview date: 13/05/2019 (in London)
· appointment confirmed to successful supplier: 14/05/2019
· inception meeting: 23/05/2019
How to Apply:

Please complete the Technical Response to Tender (Annex A), Commercial Response to Tender (Annex B) and Company Details (Annex C) in full and submit any supporting documentation in .pdf format.  Please submit your response to Activity Alliance (research@activityalliance.org.uk) no later than 5.00 pm on 23/04/2019.  Late applications will not be considered. Interviews, including a presentation of proposals with shortlisted organisations will take place in London on the 13/05/2019.
Queries relating to tender:

Any questions in relation to this tender should be submitted in writing to Activity Alliance using the following address: research@activityalliance.org.uk no later than 15/04/2019.

Activity Alliance will endeavour to answer all questions as quickly as possible, but cannot guarantee a maximum response time.

In order to ensure equality of treatment of suppliers, Activity Alliance may publish the questions and clarifications raised by Suppliers together Activity Alliances’ responses (but not the source of the questions) to all participants.

Activity Alliance reserves the right not to respond to a request for clarification or to circulate such a request where it considers that the answer to that request would or would be likely to prejudice its commercial interests.
Tender evaluation: 

The tender process has been established to ensure that all tenders are evaluated fairly. The tenders will be evaluated according to their ability to meet the evaluation specification and supporting information as detailed on pages 6-12. 

Weighting for scoring:
	Scoring criteria
	Weighting

	Technical, including:
	80%

	Knowledge and experience
	20%

	Approach and methodology – suitability of proposed approach
	25%

	Deliverables – format and content 
	20%

	Project management – capacity, timescales
	15%

	Commercial, including: 
	

	Submission costs and value for money
	20%


Scoring methodology:
	0-2
	Unsatisfactory
	No response or partial response and poor evidence provided in support.  Does not give confidence in the ability of the applicant to deliver the contract.

	3-4
	Weak
	Response is supported by a weak standard of evidence in a number of areas giving rise to concern about the ability of the applicant to deliver the contract.

	5-6
	Satisfactory
	Response is supported by a weak standard of evidence in a few areas giving rise to concern about the ability of the applicant to deliver the contract.

	7-8
	Good
	Response is comprehensive and supported by a good standard of evidence. Gives confidence in the ability of the applicant to deliver the contract.

	9-10
	Excellent
	Response is very comprehensive and supported by a high standard of evidence.  Gives a high level of confidence in the ability of the applicant to deliver the contract well.


Two to three suppliers will be invited to interview based on review of the responses to tender by a panel using this methodology.
Background: 
Pilot phase:
An initial pilot phase of the project engaged 39 secondary schools (securing a representative sample of schools) and ran until October 2018, although the pilot schools continue to receive support and development beyond this date. During the pilot, Sport England commissioned YST and AfPE to work together to bring about school-level change to meet the aims of the approach. AfPE worked with teachers in secondary schools, and the YSTwith senior leaders and head teachers. Various approaches, models and content have been tested in the pilot. 
An evaluation of the pilot  provided interim reports in October 2018, December 2018 and February 2019. A final report (and completion of the pilot evaluation contract) will be available in July 2019. The findings from the evaluation are informing the national roll-out of the Teacher Training Approach. They will be made available on request to any potential supplier during the procurement process.
National roll-out:
The national roll-out will take place between October 2018 and July 2021 on a cyclical, termly basis. Each term, approximately 50 Teaching Schools Alliances (TSAs) will be selected and invited to apply for funding to deliver the Teacher Training Approach across their alliance of schools over a period of their choice. This will typically be the subsequent academic year. Sport England and Teacher Training Consortium partners will then assess applications and provide funding decisions to the TSAs within the same term. Funding will be proportional to the number of schools in each TSA.
During the pilot phase, while materials and models of delivery were being developed, YST and AfPE delivered support directly to schools through a team of Consultants. However, during national roll-out the intention is for the lead school in the TSA (or another selected school) to receive support from YST and AfPE Consultants but then deliver the support and training directly to their member schools. The support from YST and AfPE will include both an orientation day for all TSAs and then bespoke support provided by Secondary Teacher Training Approach Consultants for each TSA. 
Each TSA will go through the following process:

· Attend an Orientation Day: staff from TSAs will be briefed about the approach and challenged to start thinking about what interventions could be delivered.

· Self-review: the TSAs will be supported to understand their starting point and where they want to be in terms of developing their school sport, physical activity and physical education offer.

· Advocacy: the TSAs will receive training to provide necessary skills to staff to ensure they are able to advocate about the importance of school sport, physical activity and physical education across the TSA.

· Influence change: in line with what was developed through the self-review process TSAs will be supported to implement changes to lead to a change in behaviour within each of their associated schools.

· Impact: the TSAs will be supported to understand what impact the implemented changes in the TSA has had on school outcomes.

Providing tailored support to schools to enable changes in behaviour and attitude towards physical activity is key to the approach. Therefore, understanding what will be important to different schools is essential. School sport, physical activity and physical education will all be included in the project to ensure a whole school approach can be taken.
The delivery of training and support within the TSAs will not be centrally administered. It may involve a system change, training for staff or any other approach that can be shown to meet the outcomes. There will be core modules of support provided to relevant TSA staff, including the National Leaders of Education and Specialist Leaders of Education in PE, if there is one in place.
Sport England have mapped secondary schools in England into approximately 400 TSAs which will all be invited to take part in the Teacher Training Approach over eight phases (one phase is each academic term). This started in Autumn Term 2018 and will finish in Summer Term 2021. Additionally, there are approximately 1,000 schools in England who are not members of a TSA. While Sport England will encourage them to connect with a TSA, it is anticipated that during the later phases, the approach may be delivered directly to some schools (i.e. not through a TSA).
Evaluation specification:
The Contract: Objectives of the evaluation:
The aim of this contract is to engage an independent evaluation supplier to work with Activity Alliance and the Consortium partners to develop and implement an evaluation framework (that reflects Sport England’s evaluation framework) for this programme.

The contract will cover the following aspects of the national roll-out:
Process evaluation:
· to evaluate the process used by the Consortium to select and recruit TSAs and schools to take part in the programme
· to understand how consultants build effective relationships and provide support
· to review the cascading of support and training to schools through the TSA model. 

Outcome evaluation: to analyse how effectively the pre-determined short, medium and long-term outcomes of the programme (detailed below) have been achieved. This should enable the identification of learning, innovation and good practice that could inform programme process and future project design, development and evaluation. 
Design, Scope and Methods:
We do not wish to define or constrain the evaluation design and methods used in the proposals suppliers put forward. Our expectations are noted below, but we are open to proposals that meet the aims of the evaluation in innovative ways or build on other relevant work. All proposals should explain their model and methods, demonstrate how these complement each other and how they will provide robust, relevant evidence to meet the aims of the contract.
The sport and physical activity sector’s recommended approach to evaluation is reflected in Sport England’s evaluation framework. The method should be consistent with the overall framework and focused on addressing the evaluation objectives. It is expected that the successful supplier will work with the Teacher Training Consortium to add value to the approach.
It is envisaged that this will be a mixed methods evaluation, with in-depth quantitative and qualitative data collection. This could potentially include observations in schools to assess if their action plan has been implemented and what difference this has made.
We expect the successful supplier to take note of the tools developed and evidence already collected from the pilot evaluation (when made available) to avoid duplication of effort. Tools that have been developed during the pilot evaluation will be made available to support the national roll-out evaluation. Where possible and appropriate, the intention is to use questions developed in the pilot evaluation to measure the national roll-out of the approach.
Suppliers should be advised that they will need to maintain flexibility in their approach, as findings from the process evaluation will be used to develop and improve the roll-out. Therefore, it is impossible to know all aspects of the approach  that will need to be evaluated. As findings become available, the consortium may request that the evaluator amend the evaluation framework. Any changes to the framework will be agreed with the evaluation supplier.
Some initial ideas about what might be involved in meeting the evaluation objectives are set out below.
There are 3 stages in each phase of recruitment / support, and it is expected that some evaluation by the appointed supplier will need to take place at each one:
1. Planning stage: TSAs being approached and introduced to the programme and briefed on what involvement will look like.
2. Support provided directly to the lead TSA from the Secondary Teacher Training Approach consultant.
3. Support, training and information is cascaded from the lead TSA to the other member schools in the TSA.

Process evaluation:
The contracted supplier will be asked to prioritise this aspect of the evaluation in the first phase of implementation as some of the aspects of the process will not have been fully tested in the pilot (e.g. cascaded information from TSAs to schools). 
The process evaluation will need to include a focus on:
· the selection and recruitment of the TSAs and if the Teacher Training Consortium communications and proposed method are successful in engaging TSAs.
· understanding how consultants build effective relationships and disseminate information and messaging.
· testing the effectiveness of the model of using TSAs to cascade the support and training to schools. This will involve assessing:
· the knowledge transfer from YST and AfPE to the TSA who will be leading the support and training in their own alliance;
· the quality of the support and training received by  staff / senior leaders in schools from the TSA;
· that materials developed during the pilot are suitable for the cascade model to be effective.
The intentention will be to retain an element of process evaluation throughout the duration of the programme to continue to inform delivery through the phased roll out. 
Outcome evaluation:

The outcome evaluation of the national roll-out will need to focus on evidencing the short, medium and long-term outcomes as stated below:
	Short-term outcomes
	1. Senior leaders recognise and put in place plans to prioritise and develop their PE, physical activity and sport programmes to meet the needs and wants of all their students 

2. School leaders raising the profile of PE and sport across the whole school as a tool for whole school improvement 

3. Teachers recognise the need to improve the relevance (i.e. based on the needs and wants of pupils) and quality of what they provide to all their students, including those who are inactive 

	Medium-term outcomes
	1. PE is seen as an important curriculum area that impacts on student’s wellbeing 

2. Increased confidence in teachers across the school to encourage all children and young people to be physically active 

3. Better quality PE, physical activity and sport is provided i.e. focus on socialising and fun not just ability, winning or competition; inspiring young people to be more physically active and achieve academically; enabling pupils to become confident learners by providing them with the skills and knowledge to become well-rounded individuals. 
4. Children and young people feel more capable and confident in their abilities to be physically active 

	Long-term outcomes
	1. Children and young people will experience a greater breadth of sport and physical activity at school i.e. breadth is providing a variety of opportunities for pupils to be physically active by including activities that are not available to them currently e.g. individual and team sports, fitness and creative activities

2. A reduction in the number of children and young people perceiving to have poor experiences of PE and sport in school 

3. Teachers will have more focus on helping children and young people feeling capable and confident in their abilities

4. An improved confidence and attitude in teachers from schools across the alliance to encourage children and young people to be physically active 


It is important to understand what long-term change has occurred in the school as a result of the approach. It is envisaged that this will mean collecting data from a variety of sources including, but not limited to:
· TSAs/staff who have received the training from the consultant; 

· Staff in schools who have received support from the lead school in the TSA; 
· Staff in schools who have not been directly involved in receiving support; 

· Senior leadership in the school both those at TSAs and schools; 

· Pupils; 

· Governors; 

· Parents; 

· Consortium members; 

· Secondary TTA consultants; 

· Observations in the school to assess if the action plan developed through the programme has been implemented and what difference this has made. 

Relationship management:

Successful project management and contact with schools will be crucial to the success of the evaluation. All schools will be informed about the evaluation and that responding to and supporting the evaluation supplier is an integral part of being involved in the Teacher Training Approach. Activity Alliance will provide the successful supplier with a list of contacts at each TSA who will connect through to schools as appropriate.
The evaluator will be expected to make arrangements for fieldwork directly with the school. If in the event a school is unresponsive to the evaluator then the consortium will be able to provide additional support. 

Sampling and data management:
Suppliers should be asked to provide details in their bids about what sampling approach will be adopted to select TSAs and their schools to take part in the evaluation. The consortium has agreed that primary sampling criteria will include covering a broad, representative range of TSA sizes and a range of different types of projects. Secondary sampling criteria would include different types of schools as the lead TSA and a demographic mix of pupils.
Given the rolling nature of the recruitment of schools for the approach (a new tranche of schools being recruited each term) it will be essential the successful supplier has the capacity to administer data collection tools on time.
Data collection key dates:

Please refer to appendix 1 for the key dates relating to the national role out of the Secondary Teacher Training programme.

Timeline for data collection: please note baseline collection dates are estimated and, dependent on the phase, may take place in an academic term before delivery starts.
	Data collection 
	Date^

	First phase delivery starts then baseline data collection
	31/01/2019*

	First phase delivery finishes and follow-up data collection
	20/12/2019

	Second phase delivery starts then baseline data collection
	30/09/2019

	Second phase delivery finishes and follow-up data collection
	20/07/2020

	Third phase delivery starts then baseline data collection
	31/01/2020

	Third phase delivery finishes and follow-up data collection
	18/12/2020

	Fourth phase delivery starts then baseline data collection
	22/05/2020

	Fourth phase delivery finishes and follow-up data collection
	31/03/2021

	Fifth phase delivery starts then baseline data collection
	30/09/2020

	Fifth phase delivery finishes and follow-up data collection
	23/07/2021

	Sixth phase delivery starts then baseline data collection
	31/01/2021

	Sixth phase delivery finishes and follow-up data collection
	17/12/2021

	Seventh phase delivery starts then baseline data collection
	21/05/2021

	Seventh phase delivery finishes and follow-up data collection
	14/04/2022

	Eighth phase delivery starts then baseline data collection
	30/09/2021

	Eighth phase delivery finishes and follow-up data collection
	22/07/2022


^Dates reflect the best estimation of school term dates across England

*Please note that data collection for this phase has started 
Outputs and timescales:

The Teacher Training Consortium will need findings from the process evaluation to be made available at an early stage. This will ensure that these findings can be used to inform decisions about subsequent phases of the national roll-out. Findings from the outcomes evaluation will be needed at regular intervals throughout the duration of the contract.
The following is a working list of deliverables to be discussed and finalised with the successful supplier. Please note: all of the deliverables will need to be made available to the Teacher Training Consortium and TSAs and schools will need to be able to access their baseline data beyond the point of entry (and throughout delivery of their project) to inform their approach. 
	Deliverable 
	Date
	Milestone

	Phase one - Design of evaluation including finalisation of evaluation approach and materials

	Inception meeting
	23/05/2019
	 

	Finalisation of evaluation approach
	10/06/2019
	1

	Phase two – Process evaluation

	Finalisation of data collection tools
	10/06/2019
	 

	Data collection completed for initial process evaluation (NB subject to Pilot report and term time issues)
	27/09/2019
	 

	Interim report provided to the Teacher Training Consortium about the cascade model and selection/recruitment of TSAs
	23/07/2019
	2

	Report provided to the Teacher Training Consortium about the cascade model and selection/recruitment of TSAs
	27/09/2019
	3

	Phase three – Outcomes evaluation: Quantitative data collection: termly cycle of school support, data collection, analysis and reporting

	Baseline data to be collected when delivery of each phase starts and follow-up data to be collected when delivery of each phase finishes (twelve months later)
	 
	 

	Baseline and follow-up data to be reported every six months for phases yet to be reported
	 
	 

	Report provided to the Teacher Training Consortium
	27/09/2019
	4

	Report provided to the Teacher Training Consortium
	20/12/2019
	5

	Report provided to the Teacher Training Consortium
	20/07/2020
	6

	Report provided to the Teacher Training Consortium
	18/12/2020
	7

	Report provided to the Teacher Training Consortium
	23/07/2021
	8

	Report provided to the Teacher Training Consortium
	17/12/2021
	9

	Report provided to the Teacher Training Consortium
	22/07/2022
	10

	Phase four– Outcomes evaluation: Qualitative data collection: rolling throughout the evaluation and reported to the Teacher Training Consortium on a regular basis so that the learnings can be taken forward into the development of the national roll out

	To be discussed and finalised with the supplier dependent upon the agreed data collection methods.

	Phase five - Final review/ assessment at end of contract term

	Final report and presentation to the Teacher Training Consortium bringing together the findings at the end of the evaluation, to include recommendations and opportunities
	22/07/2022
	11


We expect to see findings, examples of good practice, lessons learnt and discussion of key issues in all of the reports. We expect to be consulted on the anticipated format of the reports in advance of drafting and to comment on all draft reports before they are finalised. Reports should be written in plain English, be accessible to lay readers and be proofread before submission. The audience for these reports includes all Consortium partners and, where appropriate, TSAs and schools as well as other stakeholders and policy makers. In some instances, Activity Alliance and the Consortium partners and the supplier will agree in advance to the publication of reports, or executive summaries of reports in the media.
We would also expect data tables in Excel and SPSS to be provided. For the qualitative work, it would be useful to have case studies and more detailed underlying analysis alongside reports.
The successful supplier will be expected to discuss and present findings to Activity Alliance and the Consortium partners at agreed intervals in the contract to enable lessons to be learned and key policy and practice issues to be highlighted as the evaluation progresses.
Supporting information:
Your Skills and Experience:
The successful supplier will demonstrate a record of producing quality research and evaluation reports to inform and support policy and practice development, while keeping to time and budget. You will need to demonstrate the focus and enthusiasm to make a comprehensive and robust assessment of the Secondary Teacher Training programme.
The successful supplier will need to detail their knowledge and understanding of the aims of the project and the organisational capacity and research and technical skills of the team that best enables them to meet all expectations detailed in the contract.
Suppliers will also need to demonstrate experience of:
· completing large-scale evaluation or research studies for the public or third sector.

· evaluating complex delivery mechanisms, programmes or concepts.

· delivering high quality research outputs on time and within budget.

· disseminating findings effectively.

· writing analytical reports.

· managing and analysing large and complex data sets.
· school-based research experience including with children and young people
· working with key audiences as identified in the evaluation specification.
We expect the successful contractor to adhere to good practice and ethical guidelines.
Partnerships:

We welcome applications from partnerships, especially where these bring together particular strengths or specialist skills and expertise. One organisation should be nominated as the principle contractor and accept full responsibility for the timely delivery and quality of the work. Organisations tendering in partnership should give details of the governance arrangements between partners, and significant operational aspects such all the spread of tasks and costs among the parties.
Management of the Contract and Communications:
The contract will be managed by the Activity Alliance Head of Programmes with support from the CEO, Research and Insight Manager and Consortium partners . The successful supplier will provide a named contact acting as Contract Manager. The supplier will maintain excellent communications with Activity Alliance at all times ensuring that we are well informed, aware of issues and central to decision making in relation to the process. Progress meetings will be held at regular intervals in the process, as a minimum quarterly (frequency to be agreed).

Regulations and ethics:
This evaluation must be conducted in accordance with:
· the MRS Code of Conduct 2014 (https://www.mrs.org.uk/standards/code-of-conduct) – and any updated versions released during the project – with specific reference to the guidelines relating to research with children 

· the Data Protection Act 2018
· any other MRS or legal regulations which cover work undertaken as part of the evaluation
Confidentiality:
Suppliers shall at all times treat the content of the invite to tender and any related materials as confidential, save in so far as they are already in the public domain.

You must not inform external parties, including others submitting tenders, of the contents of your tender submission, nor seek details of theirs, before the submission deadline.
Doing so will result in disqualification of your tender submission.
Save as provided in this paragraph the Supplier agrees to keep the terms of this agreement strictly private and confidential. Both the Supplier and Activity Alliance undertake that they will not at any time disclose to any person any information concerning the business, affairs, customers, clients or suppliers of the other party (which will be deemed confidential information), except that each party may disclose the other party’s confidential information (i) to its employees, officers, representatives or advisers on a need to know basis; and (ii) as may be required by law, court order or any governmental or regulatory authority.
After the tender process the Supplier will immediately on termination of this agreement return to Activity Alliance or destroy all confidential information, and other property, belonging to Activity Alliance insofar that it is no longer for the performance of this contract as determined by Activity Alliance.

The provisions of this clause will remain in force in the event of the expiry or earlier termination of this agreement.
Intellectual property:
To the extent that any Intellectual Property arises or is obtained in respect of Materials developed by the Parties jointly or otherwise than solely by involved parties, it shall be jointly owned by the Secondary Teacher Training Consortium. If any such jointly-owned Intellectual Property is registrable, Activity Alliance shall be responsible for the filing and prosecution of applications for registration on behalf of the Parties and in their joint names in such countries as the Parties agree in writing. 

Insurance: 
It is a requirement that the Supplier maintains an adequate liability insurance (minimum £5m) coverage throughout the duration of this contract and shall supply a copy of the policy to Activity Alliance upon request.  Activity Alliance will not be held liable for any works done by the Suppliers with respect to any intellectual property infringement claim arising during the terms of this contract.
Technical Response to Tender (Annex A)
Suppliers should respond to the specification requirements (Evaluation specification pages 6-12) by providing a single response document, in MS Word or Accessible PDF. The response document should provide details of the following and not exceed 5,000 words (excluding appropriate appendices):

	CRITERION:

(Weighted at 80% of the overall assessment)
	WEIGHT

	Knowledge and experience
	The relevant knowledge and experience of the proposed project team
	20%

	Approach and Method
	The quality and appropriateness of the proposed approach and method (inc. sample selection, design of tools, data collection method and analytical approach)
	25%

	Deliverables
	The format and content of reporting
	20%

	Project Management
	Expertise, capacity to deliver, timescales, If you are bidding as a consortium, or in partnership with other organisations, you will need to detail elements of the services you intend to sub contract and include governance arrangements within this section
	15%


Commercial Response to Tender (Annex B)

Weighted at 20% of the overall assessment 

Please complete the table below providing a detailed breakdown of costs against each area (in bold), detailing a total and full ‘Firm Fixed Cost’ for each element of the service provision for the total contract period. You may extend the table to detail additional elements/costs if required.

VAT is chargeable on the services to be provided and this will be taken into account in the overall cost of this contract.

Suppliers shall complete the schedule below, estimating the number of days and travel and subsistence costs associated with their bid.
Please note that any contract awarded will be based on standard terms and conditions of contract and you will be required to sign up to these if successful.
	Project component
	Cost (excl. VAT)

	Project management
	

	Development of evaluation framework
	

	Inception meeting
	

	Selection and recruitment of TSAs
	

	Data collection: quantitative
	

	Data collection: qualitative
	

	Data analysis: quantitative
	

	Data analysis: qualitative
	

	Interim reporting
	

	Final report and presentation
	

	Total cost
	

	VAT @ 20%
	

	Total firm contract costs (including VAT)
	


Price Elements of Tender responses will be evaluated against the lowest acceptable tender submission price. The supplier who has submitted the best (lowest) price will be awarded the maximum score available in this section. All remaining bids will be scored relative to the lowest bid using the formula below:

Expressed as:



Price Score = 
(TL / Tt) x 100



Where: 
TL = Lowest Tender Price






Tt = Actual Tender Price
NOTES:

Please note that tenders received above budget will be rejected.

Suppliers shall complete the table, against each of the descriptions (in bold), detailing a total and full cost for the service provision.
The rates and/or charges entered into the table shall be deemed to include a complete provision for full compliance with the requirements of the Contract.

The rate and/or charges contained within the table are, unless otherwise expressly agreed between the parties, firm and fixed and will not be subject to any variation.

The charges must be quoted in pounds sterling and the Total Firm Contract Costs must be inclusive of VAT.

Suppliers should not attempt to qualify pricing or include assumptions in the schedule of charges that you are required to submit as this may result in a rejection of your tender.

Annex C – Company Details

Please complete the table below with details of your company. If you are bidding as a consortium please give the details of the lead supplier.

	Registered Company Details:
	

	Company Registration Number:
	

	VAT Registration Number (if applicable):
	

	Main Address:
	

	Main Telephone:
	

	
	

	Name of Main Contact:
	

	Email:
	

	Telephone:
	


Due Diligence:

To provide due diligence Activity Alliance will also undertake an assessment of your organisations financial standing, using:

· Audited accounts for the last 2 years (please provide)

· Companies House

· Web site

· Two independent referees with whom you have previously worked who are happy to be contacted to discuss you organisation (please provide)
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